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Overview 


Wordswork is a “teacher's helper’ program designed to be used 
with the Wordsmith junior word-processor or similar word- 
processors. 

To use Wordswork you will need 
* a microcomputer with at least one disk drive, 
¢ a monitor (colour or monochrome), and 
¢ a printer (any brand). 
You will also need a disk of files created with the Wordsmith junior 
word-processor, or any other word-processor that produces ASCII 
files. 


What does Wordswork do? 


it produces sheets of exercises that are designed to give prac- 
tice in basic reading skills. 


What are these exercises based on? 


Wordswork uses each child’s own language as the basis of the 
exercises it produces. Thus an essential link is made between 
process writing and reading skill development. When a child is 
writing a final draft, the teacher, an aide or perhaps the child can 
use a word-processor to type the article into the computer. 
(Another source of text may be a child's oral language expres- 
sion.) After being printed as a “book’ the child's work can then 
be used for further individual or group reading work, With 
beginning readers or readers with specific difficulties, more 
intensive exercises are often needed; producing them can be very 
time-consuming. 

Using Wordswork, it takes about three minutes to analyse and 
rearrange text into a number of well-designed and proven exer- 
cises, which are then printed and can be given to students at 
any time. Neither the children nor the teacher need depend on 
having a computer in their classroom. 


Options available 
1 Word list 


This sheet presents lists of every word used in the story, arranged 
according to length. (Words of eight of more letters are grouped 
together.) 

The sheet provides a reference for other exercises, speiling 
activities and word games. 

At the end of this sheet, one of the longest words in the story 
is printed in a box, with an invitation to make words out of the 
letters. This could be a directed activity, homework or recreation. 
(No word starting with a capital letter will be chosen.) 


2 Sentence strips 


These are provided as another open-ended resource. They may 

be used for a number of activities after being cut into individual 

sentences, groups of sentences, phrases or even single words. 

The teacher has the option of using this resource in any way that 

seems appropriate for the individual student. Some uses are 

* sequencing the sentences to form a story, either as an indi- 
vidual or group activity, 

e having a student draw pictures to match the sentences then 
match the sentences to the pictures, and 

¢ cutting one or two sentences into individual words and reor- 
ganising the words to make new sentences. 

(This list is by no means exhaustive!) 


3 Jumbled words 


This is a straightforward spelling exercises. The first name of the 
child for whom the sheet is intended is given as a practice 
example. 

An arrow indicates the first letter of each word. 

The jumbled words can be presented in context or alone, with 
or without models. 
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4 Jumbled sentences 


This is a join-the-sentences exercise that encourages children to 
check that what they are reading makes sense. 


5 Missing letters 


Words are selected from the word list (see point 1) in groups 
of 2/3, 4/5 or 6/7 letters in length. Children may refer to their 
story or the word list to find clues. 


6 Cloze exercises 


This produces Cloze exercises with one word blanked in each 
sentence. One space is allotted for each letter of the word 
removed. Either the first or last letter of each word can be inserted 
as a Clue if required. 

The word to be removed may be chosen at random by the 
computer, or the teacher can mark the required word with an 
@ symbol in the text file. 

To do this, you should use your word-processor program. 
Reload the text file and insert an @ symbol in front of the word 
you wish to omit from each sentence. (Do not leave a space be- 
tween the @ and the word.) For example: 

The truck @hit the rock with a terrific smash. 


Note: Short (less than twelve characters) or long (more than 
seventy-two characters) sentences will not be used for Cloze 
exercises. Words with less than four letters will not be chosen in 
the random choice format. 


Problems? 


Any problems you may have will probably result from incorrect 
punctuation. Make sure that each new piece of direct speech 
begins on a new line, and that there is a full stop, exclamation 
mark or question mark at the end of every sentence. To keep 
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sheets as simple as possible, Wordswork will remove redundant 
punctuation marks: 
“Look outl!!!” he cried. 
will be printed as 
“Look out!” he cried. 
Items such as $100 and 50% will not be used in word exer- 
cises, but are included in the reference list. 
Sometimes Thinking may remain on the screen for more than 
a minute, especially if you are producing only one or two sheets. 
This is because the text has to be rearranged, whether one or 
all formats are to be printed. If Thinking remains on the screen 
for more than 30 seconds after starting to print a sheet, the com- 
puter has encountered a problem that it cannot cope with. Press 
ESCAPE, return to the menu and omit the problem exercise or 
file from your choices. 


Operating instructions 
Getting started on the Apple 


1. 


2. 


o otk ® 


Make sure the printer is connected to the computer and is 
switched on. 

Put the Wordswork disk (label side up) in the disk drive. (Do 
not shut the door of the drive yet.) 


. Switch on the monitor. 
. Switch on the computer. 
. When the red light on the disk drive is glowing, shut the door 


of the drive. 


. The Jacaranda Software logo will appear on the screen, Press- 


ing any key will cause the Wordswork title to appear; other- 
wise, if no key is pressed, the title screen will load automatically 
after a short pause. 


. Once the title screen has appeared, press the SPACE BAR 


to start the program. 


Getting started on the BBC 


1. 


oy) f& Oro 


Make sure the printer is connected to the computer and is 
switched on. 


. Switch on the monitor. 
. Switch on the computer. 
. Put the Wordswork disk in the disk drive and shut the drive 


door. 


. Hold down the SHIFT KEY and press the BREAK key; then 


release the BREAK key before taking your finger off the SHIFT 
key. 

The Jacaranda Software logo will appear on the screen. Press- 
ing any key causes the Wordswork title to appear; otherwise, 
after a short pause, the title screen will appear automatically. 


Getting started on the Commodore 64 


1. 
2. 


Make sure the printer is connected to the computer. 
Switch on the computer. 
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. Switch on the monitor and the printer. 
. Switch on the disk drive. 
When the red light on the disk drive goes out, put the disk 


(label side up) in the disk drive and shut the door of the drive. 


OO 


Type LOAD “WORK+’,8: (Don't forget the colon.) 
. Hold down the SHIFT key and tap the RUN/STOP key, 
. Wait for the program to load. When loaded, the Jacaranda 


Software logo will appear. Soon after, the title screen will 
appear. Press the SPACE BAR to start the program. 


Using Wordswork 


1. After pressing the space bar to start the program, this screen 
will appear: 


Press “S” to set up the printer 
or 
any other key to begin. 


2. (a) If you have not yet set up the printer, press “S" and turn 


to page 10. 


(b) if the printer has already been set up, press any key 


except “S’. 


3. (a) Once the main Wordswork program has loaded, the title 


(b 


~~ 


will appear at the top of the screen. {If the message Turn 
on the printer is flashing, the program will not proceed 
until the printer is correctly connected and switched on.) 


In Apple and BBC versions, the question 
Which drive is the data disk in? 

—- <Q> 

will appear. 


If you have multiple drives, you must inform the com- 
puter which drive the data disk is in by typing 0, 7, 2 or 
3 and pressing RETURN. (Whenever you see ithe — sign 
it Means you must press the RETURN key after typing 
in your answer.) 

If you press RETURN without typing anything else, the 


computer will enter whatever is between the < > 
marks for you. (This is called the “default” choice.) 
. (a) You should now answer 


Which student is this for? 


(b) The name you type in will be printed on every page, so 
make sure it is spelt correctly before you press RETURN. 
Should you make a typing mistake, use the DELETE key 
to rub it out. 

(c) The name may contain up to fifteen characters. 

. The question 


Which file do you want processed? 

(Enter * to see the disk’s files.) 

— <*> 

will now appear, and you should enter the name of the file 

you want processed. By entering * you can see a catalogue 

of the disk’s contents. This is useful for checking the exact 

spelling of a filename, or which disk it is on. 

. After you have processed one file, you will return to the 

“Which student?” question and the name you entered will be 

betweenthe < > marks. To choose this name again, you 

need only press RETURN. 

. If you are using a single disk drive, temporarily remove the 

Wordswork disk and put in the disk of files to be processed. 

You will be told if the file is too long to be processed, The 

maximum length is 3000 characters, which is about 100 lines 

or 3 pages on Wordsmith. Children capable of writing stories 

longer than this are unlikely to need the exercises prepared 

by Wordswork. However, if you need exercises from a long 

file, you can split it into smaller files with the word-processor. 

. (a) Once the fife has been loaded you will be presented with 
a menu — then you can choose exercises to suit the 
child. Use the t and | cursors to move the pointer. (On 
the Apple, use the — key.) Press RETURN to choose 
the exercise next to the pointer. Each item lights up when 
it has been chosen. 

(b) Tne DELETE key will remove a choice. (On the Apple Il, 
use the — key.) 


(c} 
9. (a) 


Should you require “the lot’, leave the pointer next to 
Everything and press RETURN. 

After making your selections, move the pointer to the 
bottom option (Selections completed) and press 
RETURN. 


(b) You may now choose the specific format for each type 


(c) 


of activity by entering the number of your choice. If, at 
any stage, you wish to cancel your entries and return to 
the menu, or even start all over again, press ESCAPE. 
The computer will now spend a minute or two process- 
ing the file. You will be able to see the amount of work 
done by watching the dots gradually disappear from the 
screen. 


(d) There isn't much you can do at this stage except check 
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that the paper in the printer is set to the top of the page. 
A beep will let you know that the first part of the process- 
ing has been completed and that the computer is ready 
to print the worksheets. 

When the paper is correctly aligned you may press the 
space bar. Printing will appear on the screen, sometimes 
being replaced by Thinking. This indicates that the com- 
puter is preparing the next sheet. If you have requested 
only one or two sheets, this may take up to two minutes 
with long files. 


(b) You will sometimes find that sentences are not broken 


properly. This is probably because a full stop, question 
mark or exclamation mark has been omitted, or because 
quotes ("_ _"} are either missing or incorrectly used. Should 
this occur you will need to alter the original file with the 
word-processor. 

if you notice this happening while a sheet is printing, you 
can press ESCAPE to stop printing and return to the 
menu to omit the problem exercise, or leave Wordswork 
and edit the original file with your word-processor. 


Assuming all goes weil, you will be told 


To process another file press P. 
To finish press F. 


_ 


(b) If you have finished, press F then RETURN; otherwise 
press P and then RETURN. if you press the wrong key 
use DELETE to correct your error before pressing 
RETURN. 


Setting up the printer 
Apple and BBC versions 


Note for BBC users 

To set up the printer, you need to know 

e the type of interface in use (parallel or RS423), and 

e whether the printer needs a “line feed” character sent 
to it by the computer. 

There are two ways of connecting a printer to the BBC: 

* The most common connection is via a 3 cm wide 
ripbon cable that connects to the underside of the 
computer, next to the wide, flat lead from the disk 
drive. This is called a parallel intertace. 

The alternative connection is to a 5-pin socket on the 

rear panel of the computer, labelled RS423. This is an 

RS423 or serial interface. 

To select the interface, use the 1 cursor key to move the 
pointer to the top box, and then press — or — until the 
correct interface’s name is lit up. 

lf you choose the RS423 (serial) interface, Baud rate 
will appear along with the current baud rate setting (that 
is, the speed at which the computer sends information 
to the printer). 

When you have found your printer's baud rate, move 
the printer to Baud rate and use — and — to select the 
speed. For further information, see the BBC User Guide, 
pages 404 to 408. 

Line feed 

To tell the computer whether or not the printer needs a 
line feed character, use the cursor keys to move the 
pointer to the second box and light up the correct 
answer. 

Printers are rather individualistic and this booklet 
cannot tell you which answer is correct. To help you, a 
simple test is included in the SETUP program. 


Note for Apple users 
To set up the printer, you need to know which slot the 
printer interface card is in. If in doubt, try selecting slot 


#1. Apple llc users should connect the printer to port #1 
and select slot #1. 

lf using an Apple, you may use the — key wherever 
the instructions refer to the | and | keys. 


Using the printer test (Apple and BBC versions) 


To check if the printer is connected properly, move the pointer 

to the third box and press RETURN. 
lf Failed appears, you have either 

e chosen the wrong interface, 

* forgotten to switch on the printer, or 

* not pressed the “on line” switch fitted to most printers. 

When the printer begins printing, one of four things will happen: 

1. The text is all on one line, with the printer printing over and 
over on the one line. To fix this, change the Line feed? answer 
to YES. 

2. The lines are double-spaced. To cure this, change the Line 
feed? answer to NO. 

3. Nothing is happening, or the words are garbled. !f using a 
parallel interface, check for poor connections. If using a serial- 
interface, the baud rate is probably wrong. 

4, The lines are single-spaced. This indicates a correct setup and 
you may proceed to the next step. 


Saving the settings 


To save the settings on the Wordswork disk, move the pointer 
to the bottom box and press “S”. After saving the settings on the 
disk the computer will automatically begin the Wordswork 
program. 
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Please note that you may leave the SETUP program at any 
time without altering anything by pressing U. This leaves the 
existing setup unchanged. 
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Using Wordswork in the classroom 


What are the advantages of using Wordswork? 


There are two main advantages: 

1. The exercises produced are based on material that is easy 
for the child to relate to. 

2. With a large remedial group in a class there simply isn't time 
for a teacher to prepare enough work of this type based on 
each students own experiences or language. Wordswork 
makes it practical to add this individualised approach to 
current practices. 


What are the disadvantages? 


The main disadvantage is that there are other useful exercises 
that Wordswork cannot prepare, but which should be used aiong- 
side the worksheets it produces. 

For example, exercises based on context are beyond the capa- 
bility of all but the largest computers at present. These include 
the kind that ask questions based on the child's implicit, or “un- 
written", expression. For example: 


Text Questions 
| saw the milkman running Was the milkman walking? Did 
down our front path. He was he have an accident? What 
carrying a bottle of milk. He fefi was on the path after he fell 
over. It made a mess. over? 


How does the computer decide which exercise 
is appropriate? 

It doesnt. Jacaranda Software's policy is that the user should con- 
trol the computer, not the other way around. Thus, with Words- 
work it is up to the teacher's professional judgment to choose 
which exercises are appropriate to each child’s level of develop- 
ment, to assess their performance and to provide such additional 
skill-development activities as seem appropriate. 
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Can it only be used with a student’s writing? 


Certainly not! You may type in material from any appropriate 
source that may be being used by individuals or by the whole 
class (for example, the text of a “big book’). 


Can it help the child who can’t write? 


With beginning writers it is useful to type their oral expression 
directly into the computer with a word-processor and use Words- 
work to produce reading skill exercises based on this, rather than 
wait for them to begin writing. 


Backups 


Please make a backup copy of this disk and put the original in 
a safe place. You are permitted to make one backup copy for 
use within your institution. Any attempt to distribute copies 
of this disk outside your institutlon will be viewed as a 
serious breach of copyright and will result in legal proceed- 
ings being initiated against the individual(s) involved and 
their employer. 


Technical notes 


BBC 

1. Wordswork will process ASCII files and will automatically reject 
all View formatting codes; you do not need to alter these files 
in any way. You must delete any embedded commands from 
Wordwise files before processing them. 

2. Because the program uses overlays, it is vital that no changes 
be made to the program files. If any attempt is made to run 
Wordswork other than by pressing SHIFT and BREAK, it won't 
work reliably. 


Apple 

Files must be ASCII (text) files. Any formatting codes, such as 
those used in Zardax, should be removed before processing the 
file with Wordswork. If you are using a word-processor that stores 
its files in binary form (such as Bank Street Writer} you should 
convert these to text files first. See your word-processor's manual 
for further details. 
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